
SUBMIT SHOPEE ORDER BY USING AXIS SYSTEM
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Step 1: Login to Shopee Seller Centre > Click on “To-Process Shipment”
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Step 2: Click on “Arrange Shipment”
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Step 3: Click on “Confirm”
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Step 4: Click on “Print Waybill”
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Shopee will generate out an airway bill as shown below
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Step 5: Right Click and “Save as…”
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Step 6: Make sure to save as type: PDF File, and click “Save”
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Step 7: Back to Shopee, and click on “To ship”
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It will link you to order details page
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Step 8: Login to https://axisnet.asia/memberv2/
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Step 9: Select Shipment Service > Single Shipment > Shopee
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Step 10: Fill in customer details, you may refer back to page 10 to get all the details
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Step 11: Fill in Shipping & Item Details, you may refer back to page 10 to get all the details.         
Select “Choose File” to upload the shipping label that you have downloaded from 
Shopee (Step 6).   Then, select “ Continue “.
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Step 12: Select Packages > Add Packages > Key in Quantity number 

Repeat this step to add package if there is more than 1 product  in           

same order ID.  Select “Continue”.
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Step 13: Confirm all of the details and click “Submit”
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Step 14: Shipment Submitted Successfully
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Step 15: Select Shipment History to view shipment history

18



FREQUENTLY ASKED QUESTIONS (FAQ)

1) Q:  I have more than 1 product (2, 3 or more products) under 1 Order ID. How many shipment I need to submit in 
Axis memberv2 system. 

A: Submit as 1 shipment. Refer to step 12 on how to add products. 

2)   Q:  I have 2  Axis memberv2 system. 

A: Submit as 1 shipment. Refer to step 12 on how to add products. 
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